How to Register for a NAVRS Event

NOTE: To register for a NAVRS event, you must be a NAVRS member.
Visit www.navrs.org to learn about membership.
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Before you start

Before you register for an event, make sure you are logged in to your account on the NAVRS
website.

e To check if you are logged in,
look at the upper right corner
of the NAVRS website
(www.navrs.org).

North American

o If the text next to the person
icon says your first and last
name, you are logged in, and
you can now proceed with the
Registering for an Event
instructions.

Virtual Recorder Society
Welcomes You

o If the text next to the person
icon says Log In, click Log in.

North American

Virtual Recorder Society
Welcomes You

"Playing Together"

You will then see the Log In
window.

Enter your Email and
Password and click Log In.

If you can’t remember your
password, click Forgot
password? and follow the
instructions.

If you’ve never signed up for
an account, click Sign Up and
follow the instructions.

Please log in or choose "Sign Up" to

create an account
LogIn
New to this site? Sign Up

Email *

Password

Forgot password?

LogIn

or Log In with

G 0
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Registering for an event

Step 1

e On the home page of the
NAVRS website
(www.navrs.org), go to the
Upcoming Events section to
see events you can register
for.

e Click Read More on the event
you want to register for.

Upcoming Events

To register and pay, click the "Learn More" button below. For detailed instructions plus
useful information on preparing for and participating in our online events, see Everything

You Need to Know.

Please note: visitors may attend one playing meeting without membership.
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Step 2
e You will then see a page with
details about the event.

e On this event details page,
click Register.

Example: Playing Meeting

[date] Playing Meeting: [title/theme/etc]

Description
This is the description.

The Zoom link will be live beginning at 1:30 pm Eastern (12:30 pm Central, 11:30 am Mountain ,
10:30 am Pacific). Please join us as we will use the time to chat and use breakout rooms to get to
know one another.

1 hr 30 min $15 Online via Zoom
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Step 3
e You will then see a page with
a calendar-like display.

Example: Playing Meeting

[date] Playing Meeting: [title/theme/etc]

° On thiS event Calendar page, Select a Date and Time Timezone: Pacific Daylight Time (PDT) v/ Event Details ~
click the box with the start < Decemberazs > T
. . o o Exfarnprle: Filéy\r?g Meeting
time of the event. A S R e

Then click Register.

11:00 - - ° ;
. A

Step 4

Your information Event Details

Example: Playing Meeting

e You will then see the Your
information page. (If instead December 20, 2023 at 11:00 am
Online via Zoom
you see the message “Get a First Name * Last Name * Paula Presente

Not kathy? Switch account

1 hr 30 min
pricing plan to access this kathy b || kummhorn I
pagell’ thIS means you need tO 5/100 9/100 ) Add a promo code
pay for NAVRS membership or Em"_ 5] T
sign up as a Visitor.) J— L uE

Mobile phone (for text reminder about this event)

Register

e The First Name, Last Name,
a nd Emai/ ﬁelds Wl ” be ﬁ I Ied [J 1want to receive an SMS reminder 24 hours before this session starts
in aUtomaﬁcally‘ Will you be attending live?

" v‘ ‘

e If you want to receive a text | |
message reminder 24 hours Paymen
before the event starts, enter
your mobile phone number
under Mobile phone (for text

‘ (O BuyaPlan ‘ @ Pay for This Session $15

reminder about this event)
and check the box next to /
want to receive an SMS
reminder 24 hours before this
session starts.

e Answer the Will you be
attending live? question. This
helps us know how many
people to expect at the event.

e Click Register.
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Step 5
¢ You will then see a CHECKOUT
page.

¢ You will have the option of
paying with or without a
PayPal account.

e Either way, under Express
Checkout, click the PayPal
button. (This is an easier
method than clicking
Continue.) NAVRS uses PayPal
to process payments, but you
do not need a PayPal account
to pay.

e If you're already logged into
PayPal or if PayPal recognizes
that you have an account, you
will be logged into PayPal and
can pay with your PayPal
account. Steps 6-8 cover how
to pay without a PayPal
account.
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CHECKOUT

Express Checkout

/

Customer details

PayPal P Pay Later

or continue below

First name*

kathy 5]

Last name*

krummhorn I

Continue

Payment

Review & place order

Continue Browsing

Order summary (1)

Example: Playing Meeting $15.00

December 20, 2023 at 11:00 AM

More Details Vv

Subtotal $15.00
Sales Tax $0.00
Total $15.00

@& Secure Checkout

Step 6

¢ You will then see a Log in to
your PayPal account window.
This is because NAVRS uses
PayPal to process payments,
but you do not need to have a
PayPal account.

¢ To pay without creating a
PayPal account, click Pay with
Debit or Credit Card.

e (If you want to use your
PayPal account, follow the
prompts to log in to PayPal.
This document continues with
instructions for paying
without logging into PayPal.)

Log in to your PayPal account

O B8 & nttps://www.paypal.com/checkoutno vy =

P

Pay with PayPal

Enter your email address to get started.
Email or mobile number In

Forgot email?

E or
- ™~

‘\ Pay with Debit or Credit Card

N
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Page 5 of 6
Step 7 000 PayPal
° You W|“ then see a Pay Wlth QO 8 & https://www.paypal.com/checkoutweb/signup?sessiopjsmmmmQe8f 50% 7
debit or credit card window. B
Pay with debit or credit card
« Note that the amount to be
paid is shown at upper right. . o o
ayral Is the saier,
\ponee -, | Pron I easier way to pay
» Enter your billing information. e
o Before continuing, click the — —
small button next to Save info
& create your PayPal account e
to avoid creating a PayPal
account. .
A v
Step 8 00 PayPal
O B 52 https://www.paypal.com/checkoutweb/signup?sessioniD=uid_9e8f 50% ¢¥ =

e Now the Save info & create
your PayPal account option is
unchecked.

e Click Continue as Guest.

P Paypal 2 $15.00USD ©

hant
PayPal is the safer,
I easier way to pay
mator where you shop, v kesp your

Pay with debit or credit card
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Step 9 O 8 & https://www.paypal.com/checkoutweb/signup?sess 19 =

e The Almost done window lets
you know that you will return
to the NAVRS website to
complete your registration.

n
_/
Almost done
Now finish paying at North American
Virtual Recorder Society, Inc..

Step 9

e The Thank you for registering
page confirms your Thank you for registering
registration. You'l receive a confirmation email soon.

e You'll receive a confirmation
email with a link to the music, B ,ormple: Playing Meeting —
and a separate email with the 515 _

Zoom link. You’ll also receive Thr '

a reminder email with music e N

and Zoom links 24 hours mal. o

before the event starts. B Add to My Google Calendar 4_

e Note 2 useful links on the S S
page: Add to My Google Sales Tax $0.00
Calendar and How to prepare

Total $15.00

for a NAVRS event.

Payment method

PayPal

How to prepare for a NAVRS event h
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